
BHA Head of School Job Description 

Brighter Horizons Academy, one of the largest and most prestigious PK-12 Islamic schools in the nation, 

is actively seeking an experienced and accomplished educator to lead the school into the next phase of 

growth.  The successful candidate will embody the values, mission and Islamic traditions of the school, 

and build productive relationships and practices that foster the school’s Islamic culture and identity. The 

head of school will provide instructional leadership and ensure the educational development and well-

being of all scholars in the school. Additionally, the head of school will act as an ambassador for the 

school to all internal and external stakeholders, including students, parents, faculty, staff, alumni, and 

the community.   

The head of school will report to the board of directors.   

Duties and Responsibilities: 

- Provide leadership and manage daily activities, staff, and operations of the school 

- Develop and support intellectually rigorous and coherent systems of instruction and assessment 

to promote each student’s academic success and well-being 

- Establish goals based on student achievement data and develop and track benchmarks for 

measuring school success  

- Create a supportive and nurturing environment in which students can excel and prosper 

- Celebrate and reward success, and proactively intervene to remedy shortcomings  

- Inspire, mentor, evaluate, manage, and support teachers and staff to maximize their potential 

- Utilize the walkthrough process to engage in two-way communication and collaboration with 

teachers to promote continuous improvement 

- Implement and enforce discipline and the highest ethical standards at all levels 

- Meet with students, parents, and administrators on regular basis for problem resolution 

- Provide regular reports to the school board, make recommendations, and participate in decision 

making for operations, budgets, and academic and strategic initiatives 

Qualifications: 

• 5-years (7 or more desired) of direct experience as a principal in a PK-12 environment 

• Current Principal Certificate at time of application 

• 3 years (5 or more desired) of teaching experience in an accredited school 

• BS in education or related fields. MS or PhD is preferred. 

• Advanced Education Leadership (AEL) certification, Instructional Leadership Training (ILT), or 

Instructional Leadership Development (ILD) is desired 

• Demonstrated track record of leadership, community service, youths mentoring, and outreach 

initiatives 

• Demonstrated ability to provide instructional leadership 

• Demonstrated ability to assess student learning 

Benefits: 

• Competitive base salaries with performance-based bonus 

• Tuition discounts for all children attending the school 

• Health insurance, 401(k) matching, paid time off, professional development assistance  


